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Shorthand    Instruction    Books,     Etc. 

Centenary  Editions  of  Text-books  are  marked  with  an  asterisk. 

•Pitman's  Shorthand  Teacher  ;  a  first  book  in  Shorthand  . .  .6d. ;  p.f.  Bid. 

"Key  to  "  Pitman's  Shorthand  Teacher  " 6d. ;  p.f.  6Jd. 

'Exercises  in  Phonography;    graduated  sentence  exercises  on  "Pitman's 

Shorthand  Teacher." Id. ;  p.f.  lid. 

'Pitman's  Shorthand  Primers  for  use  in  day  schools  and  evening  classes. 

Books  I,  II,  and  111 6d.  each  ;  p.f.  Bid. 

*Key    to    "Pitman's    Shorthand     Primers,"     Books    1,    II,   and    III. 

6d.each;  p.f.  6  id. 
"Chart  of    the  Phonographic    Alphabet  (22    by  35  in.)    2d.,  p.f.  Sid. ; 

mounted  on  canvas,  with  roller,  2s. 
Charts  on  Pitman's  Shorthand  ;    16  large  Charts  (22  by  35  in.),  illustrating 

"  Teacher  "  and  "  Primers,"  7s.  6d.  the  set ;  mounted  on  canvas,  15s. 
Progressive  Studies    in    Phonography ;    for  self-taught  students    of  the 

"  Teacher  "  and  succeeding  text-books.    Tenth  Edition.  Is.  ;  cloth,  Is. 6d. 

'Pitman's  Shorthand  Reading  Lessons,  No.  1 6d. ;  p.f.  6  Jd. 

*Key  to  "  Pitman's  Shorthand  Reading  Lessons,  No.  1  " Sd. ;  p.f.  Sid. 

'Oilman's  Shorthand  Reading  Lessons,  No.  2 9d. ;  p.t.  lOd. 

•Key  to  "Pitman's  Shorthand  Reading  Lessons,  No.  2  "..  2d. ;   p.f.  2id. 
•Pitman's    Shorthand    Instructor,    complete    instruction   in  the  System. 

Cloth,  3s.  6d, 

•Key  to  "Pitman's  Shorthand  Instructor."  Is. :  cloth,  Is.  6d. 

•Pitman's  Shortiiand  Wrioug  Exercises  and  Lxamination  Tests ;   writing 

exercises  on    every    rule    of    the    system.      Cr.    8vo.,    quarter    cloth 

Is. ;  cloth,  Is.  6d. 


"Rev  to  "Pitman's  Shorthand  Writing  Exercise*  an 3  Examinat 

Cloth,  3s.  ud. 

'Fitman's  Shorthand  Manual,  containing  instruction  in  the  Intermediate 
Style Is.  6d. :  ciof.i,  is. 

'Key  to  **  Pitman's  Shorthand  Manual"  6dL :  p.t.  71 

*  Pitman 'u     Shorthand     Gradus.      Writing      exercises       lor     "Manual" 

2d. :  p.f.  2M. 

'Graduated  Tests  in  Pitman's  Shorthand.  Illustrating  all  the  ruies  in  Inter- 
mediate Style;  in  note-boo!;  form.  Sm.  post  8vo. ..  8d. ;  p.f.  Bid. 

'Pitman's  "  Fono  "  Headline  Shorthand  Copy  Books,  Books  A,  B,C,  contain- 
ing the  Exercises  on  the  "  Shorthand  Teacher";  Nos.  i,  2,  and  i, 
containing  Exercises  on  the  "  I'rimcr,  Book  i,"  set  as  shorthand  copies. 
Fcap.  410 2d.  each  ;  p.f.  2ji 

'Pitman's  Shorthand  Reporter,  containing  instruction  in  the  Advanced  Stvle 

2s. ;  cloth,  2s.  Od. 

'Key  to  "Pitman's  Shorthand  Reporter." Od. :  p.f.  611. 

'Reporting   Exercises:     contain.:,                         "ii   all   the  outran 
Advanced  Style.     In  ordinary  \>\\-.,\ 6d. ;  p.i.  6Jd. 

Key  to  the  "  Reporting  Exercises  "  ;  in  which  all  the  Exercises  are  presented 
in  Shorthand Is. 

'Pitman's  Shorthand  Commercial  Course;  specially  adapted  for  business 
students Clotli,  3s.  8d. 

'Key  to  "  Pitman's  Shorthand  Commercial  Course." Cloth,  Is.  Od. 

'Additional  Exercises  tor  "Pitman's  Shorthand  Commercial  Course."  Sup- 
plementary word  and  sentence  exercises.  Quarter  cloth is. 

Reporter's  Assistant ;   a  Key  to  the  Advanced  Styie.     7th  Ed. 

Is.  6d. ;    cloth,    2s. 

Technical  Reporting;  containing  abbreviations  for  words  and  phrases  in 
legal,  scientific,  and  other  technical  subjects.  By  T.  A.  Keecf.  5th  Ed. 

Is.  6d. :  cloth,  2s. 

Pitman's  Shorthand  Writers'  Phrase  Books  and  Guides- Electrical  and 
En.tinesring,  Ship^inc,  Railway,  Printing  and  Publishing,  Estate  Agents, 
'Insurance,  * Stockbrokin?  and  Financial,  'Commercial,  'Legal, 
'Municipal,  'Banking,  'Iron  and  Steel  Trades,  'Civil  Engineering,  etc. 
Each  contains  about  1,500  phrases,  and  explains  the  duties  of  the 
Shorthand  Typist,  sp ••<  iincn  letters,  etc Cloth,  Is.  6d.  net. 

'Phonographic  Phrase  Book  ;  containing  above  2.400  useful  phrases,  with 
Exercise Is.  net  ;  cloth,  Is.  Od.  net. 

Military  Phrase  Book  :  containing  phrases  used  in  military  correspondence,  la. 

Shorthand  in  the  Office ;  a  Complete  Shorthand  Clerk's  Guide,  liy  A. 
Kingston.  Hh  Edition is.  Od. ;  cloth,  2l. 

'Shorthand  Commercial  Letter-Writer;  a  Guide  to  Commercial  Correspon- 
dence. Advanced  Style Is.  net 

'Key  to  "Shorthand  Commercial  Letter-Writer";  containing  all  the 
letters  in  ordinary  type  Od.  net,  p.f.  7d. 

'Shorthand  Commercial  Letter-Writer  and  Key,  in  one  vol.  .  .Cloth,  2s.  net. 

Glnce  Work  in  Shorthand ;  specimens  of  miscellaneous  work  commonly 
dictate.  1  to  shorthand  clerks.  Advanced  Style Is.;  cloth,  Is.  Gi 

Key  lo  "  Office  \Vork  in  Shorthand  ";    all  the  letters,  etc.,  in  .>i<i:nurv  typ\ 

6d..  p.f.  7d. ;  cloth,  Is. 

Office  Work  in  Shorthand  and  Key,  in  one  vol Cloth,  2s. 

Commercial  Correspondence  in  Shorthand.  Advanced  Style.  Contains  all 
the  letters  ot  "Comnu-ici.il  Correspondence  and  Commercial  English" 
(price  2s.  6d.),  which  forms  a  Key.  Crown  bvo Cloth,  2s.  Od. 

•Miscellaneous  Correspondence  in  Pitman's  Shorthand.  Legal,  Banking  and 
Commercial  Letters.  250  words  each,  with  Key.  Eirst  and  Second 
Series Eacii,  quart  -r  cloth,  Ij.  ;  cloth,  Is.  BJ. 

Business  Correspondence  in  Shorthand.     Advanced  Style.  .Is. ;  doth,  Is.  tid. 

Key  to  "Business  Correspondence  in  Shorthand,"  in  ordinary  type.... 

6d.,  p.t.  7d.;  doth  U 

Fnsiness  CorrpFpcnrter.ee  in  Shorthand  and  Key,  in  one  vol Cloth,  2s. 


Trade  Corres-onJencc  in  Shorthand.     Advanced  Style Is. 

Key  to  "  Traae  Correspondence  in  Shorthand,"  in  ordinary  type  6d. ;  p.f.  7i 
Pitman's  Ueportiag  Practice.  Containing  passages  counted  for  dictation. 

Crown  8vo,  cloth,  2s. 

Graduated  Dictation  Books.  Crown  8vo.  No.  i,  Political  Speeches.  No.  2. 
Sermons.  No  3,  Commercial.  No.  4,  Speeches  . .  4<L  each  ;  p.f.  4ii 
Key  to  Graduated  Dictation  Book,  in  Shorthand,  No.  t.  Cr.  «vo.  6d. ;  p.t.  74 
Key  to  Graduated  Dictation  Book,  in  Shorthand,  No.  2.  Cr.  8vo.  6d. ;  p.t  71 
Pocket  Dictation  Book,  Nos.  i,  2,  and  3.  Speeches  counted  in  jo's  for 

dictation  ;  si  in.  by  3$  in 2d.  each  net. 

Pitman 's  Interlined  Speed  Practice  Books.     No.  i,  Speeches.     No.  2,  Sermons. 

No.  3,  Commercial l}d.  each  ;  p.f.  3d. 

Key  to  Speed  Practice  Books,  in  Shorthand.     Nos.  i,  a,  and  3 

2d.  each  ;  p.f.  2  id. 

Briei  Reporting  Notes  in  Shorthand.     Advanced  Style.     Demy  8vo 

6d.,  p.f.  7<L  ;  cloth,  Is. 

Pitman's  Shorthand  Candidates'  Dictation  Exercises  in  ordinary  type 

Crown  8vo,  cloth,  13. 

Pitman 's  Speed  Tests  and  Guide  to  Rapid  Writing  in  Shorthand.    Crown  8vo. 

Cloth,  2s.  not. 

*Pitman  's  Progressive  Dictator Crown  Svo,  cloth,  2s.  01. 

Pitman's  Cumulative  Speller  and  Shorthand  Vocabulary.     Crown  8vo 

Cloth,  Is.  3d. 
Miscellaneous  Readings  hi  Pitman's  Shorthani  No.  t.  In  the  Reporting 

Style    83.  net ;  cloth,  Is.  net. 

•Graded  Shorthand  Readings  (ELEMENTARY).  Crown  8vo,  oblong,  6d.  net. 
*Graded  Shorthand  Readings  (INTERMEDIATE).  Crown  8vo.  oblong,  6d.  net. 

Pitmau's  Commercial  Dictation  and  Typewriting Is. 

'Oilman's  Shorthand  Dictionary  ol  the  English  Language,  containing  tha 
Shorthand  forms  for  62.000  words,  with  List  of  Grammalogues  and  Con- 
tractions.    Cr.  8vo,  cloth,  372  pp.,  3s.  6d.  net ;  "  Library  Edition," 

roan,  gilt 4s.  6d.  net. 

*Pitman's  Pocket  Shorthand  Dictionary.      With  complete  list  of  Gramma- 
logues and  Contractions.     Royal  lamo,  cloth,  Is.  net.     Roan,  2s.  net. 
*Compend  of  Pitman's  Shorthand  Id. ;  p.f.  lid. 

*  V  est  Pocket  List  oi  Grammaiosues  and  Contractions 2d. ;  p.f.  2.J  J. 

*Grammalogues  and  Contractions  of  Pitman's  Shorthand.  For  use  in  classes 

2d. ;  p.f.  21d. 
•Exercises  on  the  Grammalogues  and  Contractions.  By  J.  F.  C.  Grow. 

Crown  8vo 6d. 

*How  to  Practise  and  Memorise  the  Grammalogues  and  Contractions.  By 

D.  J.  George.  Size  7i  in.  by  5  in 3d. 

Aoouisition  of  Sneed  in  Phonography.  Bv  '..  A.  Cope.  Cr.8vo.6d.;  p.f.  74. 

•Exercises  in  Business  Shorthand.  By  A.  Benjamin Is.  net. 

Examination  Notes  on  Pitman's  Shorthand.  By  H.  W.  B.  Wilson.  .Is.  net. 
High  Speed  in  Shorthand.  By  B.  de  Bear,  srd  Edition Is.  net. 

*  ialks  with  Shorthand  Studeits.     Bv  J.  Hynes Is.  •  cloth.  Is.  81. 

'Chats  About  Pitman's  Shorthand.  By  G.  Bletcher.  Is.  net ;  cloth  Is.  8d.  net. 
"ritinan'sShcithand  Teacuer's  hand-bjoU.   Crown  Svo.  Cloth,  Is.  dJ.  net. 
•Notes  of  Lessons  on  Pitman's   Shorthand.     By  W.   Wheatcroft.    Size 

8  in.  by  3!  in 2s.  net. 

'Preparation  for  a  Shorthand  Teacher's  Examination.    By  W.  Wheatcroft. 
Size  8  in.  by  3!  in Is.  6d.  net. 

Shorthand  Reading-  Books. 

Elementary  Style. 

*ffisop's  Fabics 8d. ;  p.f.  Gid. 

•Easy  Readings,  with  Key  6d. ;  p.f.  6Ji 

•Learner's  Shorthand  Reader,  illustrated 6d. ;  p.f.  6id. 
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Inlermedia'e  Style. 

The  Chimes.     By  C.  Dickens Is.  8<L  ;  cloth,  2* 

The  Battle  of  Life.     By  C.  Dickens la. ;  cloth,  Is.  6d. 

•Phonographic  Reader,  with  Key 6d. ;  p.f.  6frJ. 

•Select  Readings,  No.  1  81;  p.t.  8JI 

Select  Readings,  No.  2 (3d. ;  p.f.  6J1 

Book  oi  Psalms,  from  the  Authorised  Version Is.  ;  cloth,  Is.  8d. 

feeli-Culture.     By  J.  S.   Blackie Is. ;  cloth,  Is.  8d. 

Key  to  "  Self-Culture,"  in  ordinary  print 1'ost  8vo,  d.,  2s.  3d. 

lales  and  Sketches.     By  VV.  Irving ;    with  Key Is. ;  cloth,  Is.  61 

Vicar  of  Wakefield,  illustrated 2s.;  cloth,  2s.  61 

Kcbinson   Crusoe,   illustrated 2s. ;  cloth,  2s.  6J. 

The  Silver  Ship  of  Mexico.     By  J.  H.  Ingraham Is. ;  cloth,  Is.  84. 

Gulliver's  Voyage  to  Lillipat      !<v  Dean  Swift Is. ;  cloth,  Is.  8d. 

Shorthand  Birthday  Book  of  Dickens  Quotations Cloth,  2s. 

Advanced  Style. 

Christina;   Carol.     By  Charles  Dickens Is.;  clotu,  _i.  81 

Cricket  on  the  Hearth.    By  C.  Dickens Is.  61 ;   cloth  2s. 

The  Haunted  Max    By  C.  Dickens Is.  6d. ;  cloth,  2s. 

Tales  Irom  DicKens.    from  "Sketches  by  Boz  " Is.  61 ;  cloth,  3s. 

Scenes  from  '  rtckwick."     By  Charles  Dickens Cloth,  2s.  6d.  net. 

•The  Sign  of  lour.      By  Sir  A.  Conan  Doyle  .  .Is.  61  net ;  cloth,  2s.  net. 
Gleanings,  No.  1 ;  containing  Articles  by  T.  A.  Reed  and  J.  I.  Scott,   with 

K.y 8d;  p.f.  611 

Gleanings,  No.  2  ;   containing  Article  by  T.  A.  Reed 8d. ;  p.f.  6J1 

Selections  from  American  Authors;    with  Key Is.;  cloth,  Is.  6 J. 

Legend  of  Sleepy  Hollow.     By  W.  Irving;    with  Key 6d. ;  p.t.  6*1 

Kip  van  Winkle.     By  VV.  Irving ;    with  Key 6d.   net 

Around  the  World  in  Eighty  Days.     By  J  ules  Verne,  abridged 

Is.  61  ;  cloth,  2s. 

Thankful  Blossom.     By  Bret  Harte Is.;  doth.  Is.  61 

The  Holy  Bible.     Containing  the  Old  and  New  Testaments  in  Easy  Reporting 

Style.  Lithographed.  Demy  Svo.  Cloth,  10s. ;  roan,  LJs. ;  morocco,  15s. 
New  Testament.    With  two  coloured  maps,  roan,  red  edgss,  4s. ; 

morocco,  gilt  edges,  5s. 

Book  oi  Common  Prayer Roan,  red  edges,  4s.  :  morocco,  gilt  eds-es,  5s. 

Church  Services,  including  the  Book  of  Common  Prayer,  the  Psaiter,  an>l 

Proper  Lessons. . .  .Roan,  red  edges,  5s.  6d.  ;  mtitocco,  gilt  edges,  7s.  6iL 

Shorthand    Periodicals. 

Pitman's  Journal  Every  Saturday.  Crown  410,  33  pp.,  11; 
Monthly  in  a  wrapper,  54  Each  number  contains  s.x  pages  of 
Shorthand,  in  the  Elementary,  Intermediate,  and  Advanced  Styles, 
with  Key.  Sent  direct  Irom  the  Publishers  to  all  parts. 

3  months,  post  free      ..         ..         ..         ..         . .     ls.81 

6months         „  3s.  31 

12  months        .,  6s.  61 

Many  back  volume?  are  out  of  print,  but  those  for  recent  years  can  be 

supplied  lor  6s.  each  post  free.     Handsome  covers  for  binding  the  present  oc 

past  yearly  volumes  "f  the  journal,  Is.  each,  post  free.  Is.  3d. 

Pilman's  Shorthand  Weekly.     Every  Saturday.     Crown  410.  16  pp.,  11; 

post  free,  lid.     Beautifully  printed  in  the  Elementary,  Intermediate, 

and  Advanced  Styles ;    profusely  illustrated,  with  articles  in  ordinary 

print  in  addition.     Terms  of  subscription  same  as  Pitman's  Journal. 

Half-yearly  vols.  at  Christmas  and  M:dsummer,  in  handsome  green  and 

gold  binding.     Vols   i  and  4  to  7  out  of  print.    Vols.  2,  3,  and  8  to  40, 

price  3s.  6d.  each,  post  free.     Covers  for  binding  the  present  and  pa,t 

half-yearly  vols.  of  the  Weekly,  Is.  each  ;   post  free,  Is.  3d. 

Pitman's  Shorthand  Budget     The  monthly  ixliuou  ot  f.S.W.,  64  ;  p.f.  7J. 
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